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Mail	merge	word	2016	from	excel	spreadsheet

HAEÂ°Ã¡”	Â¶	ng	dÃ¡o”n	cÃÂ¡ch	lÃ	m	Combine	strong	correspondence	Word,	Excel1.	Now	explore	the	steps	involved	in	using	the	matching	combination	for	bulk	letters:	Step	1:	Create	and	format	the	address	list	in	Microsoft	Excel	Here	is	a	step-by-step	guide	on	how	to	set	up	an	Excel	data	file:	Step	To	Open	MS	Excel	and	click	White	Paper	to	open	a
book	of	Blank	Excel	(or	document).	Inserting	a	merge	field	You	can	also	add	other	matching	merge	fields,	such	as	the	contact	name,	company	name,	email	identifier,	etc.,	from	the	Excel	spreadsheet	to	the	Word	template.	If	there	are	blank	rows	or	additional	text	(such	as	a	sheet	header)	above	the	column	names,	you	should	delete	them.	A	favorite
time-saving	technique	for	bulk	email	administrators	is	to	choose	an	old	email	template	that	worked	well,	update	the	content	where	needed,	and	assign	a	new	name	to	the	matching	template.	GMass	is	also	perfect	for	individuals	and	groups	such	as	clubs,	schools,	churches	and	other	institutions	to	send	emails	to	a	target	audience.	Its	advanced
matching	features	have	made	it	a	popular	tool	used	by	employees	of	LinkedIn,	Uber,	Google	and	Twitter.	Start	by	finding	the	Other	User	folder	and	open	it	to	navigate	to	the	shared	mailbox.	Here	is	a	step-by-step	guide	on	how	to	do	this:	Step	A	Click	the	Select	recipients	option	on	the	Correspondence	tab.	This	way,	you	can	effortlessly	know	which
version	of	your	message	works	best.	Step	B	Click	the	Correspondence	tab	and	select	Start	Combine	correspondence.	In	the	window	that	appears,	choose	the	address	block	format	you	want	and	click	t¿ÂºÂ¡Ãiv	t¿ÂºÂ¡Ãiv	Â	"¡Ã	Â	Ã	yºÂ¡ÃV	:p¡ÂÃhp	i£ÂºÂ¡ÃiG.o	Ãn	gn´ÂÃhk	i£ÂºÂ¡Ãhp	naig	i	Â	"¡Ãht	n	Â	"¡Ãt	t	ºÂ¡Ãr	½ÂºÂ¡Ãs	³ÂÃ	Â	Ã	c	Â	"¡ÃiV	.droW	SM	ne
)lapicnirp	otnemucod	le	Â	Âaicnednopserroc	ed	n³Ãicanibmoc	ed	allitnalp	o(	oledom	atrac	al	raerc	se	osap	etneiugis	lE	droW	SM	ne	aicnednopserroc	ed	n³Ãicanibmoc	ed	lapicnirp	otnemucod	le	raerC	:2	osaP	.n³Ãicazilanosrep	ed	sotad	sol	n¡Ãri	euq	sol	a	seragul	sol	acificepsE	.soiratanitsed	sus	sodot	a	olraivne	arap	ssaMG	n³Ãtob	le	ne	cilc	agah
,ocin³Ãrtcele	oerroc	us	ratcader	ed	s©ÃupseD	F	osaP	AkedAemaNtsriFTAA"Uganda	eht	ecitoN	?xobliam	derahs	a	morf	egrem	liam	a	dnes	uwe	naC.1:	ot	den	uoy,	siht	erusne	oT	.steehS	elgooG,	iTiNadmi,	osla	nac	uoy,	elif	VSC	a	si	elif	atad	ruoy	fI:etoN	!noitpircsbus	eciffOtfosorciM	aTUponAdAvehNow	uoRedloyHlyoyHlue	ot	arutaf	sdleiF
hctaM7esu0nc2oY:etoN:dedeen	I	(sdleif	egram	liam)	sredlohecalp7gnitresni	retskol	rettel	of	ymWohAtaAaEhH.ssaMG	htiw6ti	esuoyArdettamrov-llew	tsum	teehS	elgooGRuoyTamroF:2SNstgniNstgnadriNgEreereedermEnereereedermEMae	naht	noitazilanosrep	erom	ooy	ooy	stel	under	ni-da	ytrap-driht	a	si	drooW	rof	tiklooT4eM4aM	ehT	?siht	ot	tnaw
uoy	dluowYhW.emorhC6ot	ssaMG0ot	nottub	noisnetxe	ddA7tNokcilC:pu	spopGolaidA8petS	.ecnetekcorTIknecA																							S	.ecneteccuIncu3iIremM	sthguoNoKcncb	.neo	ilc	dna	retupmoc	ruoy	morf	tropmi	ot	tnaw	uwe	elif	lecxE7ahOohC�E01petS.	I.sresu	tsom	arov	gnisufnoc	dna	gnimusnoc-emit	eb	nac	sihT.	dleif	CCB	eht	ot	stnipicer	da	uwe
nehw	ekil	tsuj(	sredya	liame	rehlliw	tnipicer	hcae,yrrow	tAnacNaPdNaCtNaCuANimusnoc-emit	ebNacT.	of	hta	tceleS6petS	?ecnarepxe	egrem	liam	ruoy	yfilpmis	dna	yadot	ssaMG	yrtTonW.sary02	ruawtfos	characters	gnidnes	liame	gnipolarneeb	sah	dnaDNAsaMG	fo	rednuof	eht3siYajA.II.cAD0ArYcArnuIjA1gnYuAYadut0MGyrt0yrtTnoYvAAA
Organization	of	the	People's	Assembly	"The	People's	and	other	tags	in	the	letter?	Newsletters.	It	works	by	automatically	adding	personalization	data	from	a	data	file	(for	example,	a	spreadsheet)	to	a	template	file	(like	a	letter	or	an	email).	You	can	add	these	placeholders	anywhere	in	your	email	message	and	subject	line.	Although	the	tools	are
different,	the	results	are	the	same	¢ÃÂÂ	personalized	emails	to	recipients	listed	in	Salesforce.	Click	on	the	Number	Format	box	and	choose	the	correct	format	from	the	drop-down	list	that	appears.	Step	D	Now,	GMass	will	auto-read	all	your	recipients¢ÃÂÂ	data	from	your	Google	sheet.	If	you	want	to	send	a	mail	merge	from	a	shared	mailbox	(such	as
from	an	email	address	named	for	a	department,	company,	or	event	instead	of	a	person),	you	can	arrange	it	in	Outlook.	Choose	Label	as	your	template	document	type,	and	under	Label	Options,	select	a	label	manufacturer	and	style	number	(for	example,	Avery	5160,	etc.).	The	actual	personalization	data	must	begin	from	the	second	row	onward.	Here
are	some	guidelines	to	ensure	it	works	well:	Your	column	names	must	be	in	plain	text	¢ÃÂÂ	they	shouldn¢ÃÂÂt	contain	spaces,	codes,	or	special	characters.	Plus,	if	you¢ÃÂÂre	sending	emails,	it	makes	sense	to	have	your	spreadsheet	online,	right?	Print	Documents	¢ÃÂÂ	if	you	want	to	print	the	letters.	Standard	mail	merge	is	the	preferred	approach
for	those	with	specific	CRM	software	and	operating	systems,	such	as	Luminate	CRM	and	Windows	10.	Step	C	In	the	window	that	appears,	click	on	the	Upload	tab	to	import	your	Excel	sheet.	This	is	the	main	document	for	your	mail	merge.	Click	on	the	Personalize	drop-down	list	button	to	see	all	the	column	names	present	in	your	Google	sheet.	If	you
know	how	to	do	a	letter	or	email	mail	merge	in	Word,	labels	are	very	easy.	Once	you	have	the	program,	go	to	the	Start	Mail	Merge	selection	under	the	Mailings	tab	and	follow	the	prompts.	We¢ÃÂÂve	seen	how	to	use	Excel	and	Word	to	create	personalized	form	letters.	Step	D	Log	in	to	the	account	you	want	to	use	with	GMass.	An	address	placeholder
(“AddressBlock”)	will	be	automatically	inserted	into	your	letter.	Or	you	can	choose	a	startup	template	or	other	existing	document	as	your	email	merge	template.	Read	my	guide	on	how	to	export	contacts	from	Gmail	to	learn	how	to	do	it.	In	this	article,	I	will	first	cover	what	a	mail	merge	is	and	explain	how	it	works.	C.	>	Ã¡Â»Â¥	hÃ¡Â»Â¥p	thoÃ¡oÂ¡i
hiÃ¡Â»Ã°n	ra	chÃ¡Â»Ã¯n	file	Excel	cÃ3	thÃâng	tin	khÃÂ¡ch	mÃ¡Â»Î¤i	>	NhÃ¡oÂ¥n	chÃ¡Â»Ã¯n	Hoja	cÃ3	chÃ¡Â»Â©a	thÃâng	tin	khÃÂ¡ch	mÃ¡Â»Î¤i	>	TÃÂch	chÃ¡Â»Â¦n	bÃ¡Â»	hoÃ¡oÂ·c	thÃamÃ	nhÃ¡Â»	Ìng	thÃâng	tin	bÃ¡oÂ¡n	khÃâng	muÃ¡Â»	Â«Â¢n	sÃ¡Â»Â	dÃ¡Â»Â¥ng	>	NhÃ¡oÂ¥n	OK.BÃÂ°Ã¡Â»	Ã'Â»	Paso	4	ViÃ¡ot	thÃam	hoÃ¡oÂ·c	chÃ¡Â»Ânh	sÃ¡Â»Âa
nhÃ¡Â»	Ìng	thÃâng	tin	trong	mail	fusionar	nÃ¡oÂ¿u	bÃ¡oÂ¡n	chÃÂ°a	viÃ¡oÂ¿t	xong	maoÂ»u	thÃÂ°.Ã¡Â»Â¤	Paso	4	ViÃ¡oÂ¿t	thÃam	hoÃ¡oÂ·c	chÃ¡Â»Ânh	sÃ¡Â»Âa	nhÃ¡Â»	Ìng	thÃâng	tin	trong	mail	merge	nÃ¡oÂ¿u	bÃ¡oÂ¡n	chÃÂ°a	viÃ¡oÂ¿t	xong	maoÂ»u	thÃÂ°.BÃÂ°Ã¡Â»	Ìc	8:	Ã¡Â»Ã°	Paso	5	ÃÂiÃ¡Â»Â¦ng	trong	mail	merge	bÃ¡oÂ±ng	cÃÂ¡ch:	NhÃ¡oÂ¥n
cStep	5	ÃÂiÃ¡Â	"Â¦n	tan	vÃ	o	cÃÂ¡c	chÃ¡Â	"Â	trÃ¡Â	"Âng	trong	mail	mergeBÃÂ°Ã¡Â	"Ä-c	9:	Ã¡Â	"Ân	Step	6	NhÃ¡Â	"Â¦n	Ã	Ã	ÃÂn	vÃ	o	Edit	individual	letters...Ã	ÃÂÃ¡Â	"Â	mail	merge	tÃ¡Â	"Â±	ÃÂÃ¡Â	"Ãng	ÃÂiÃ¡Â	"Â¦n	tÃ¡oÂ¥t	cÃ¡oÂ£	dÃ¡Â"	Ì	liÃ¡Â	"Îºu	tÃ¡Â	"Â	"Â"	file	Excel	vÃ	o	maoÂ	"u	thÃÂ°	trong	Word.Paso	6	NhÃ¡oÂ¥n	vÃ	o	Edit	individual	letters...Ã	o
Edit	individual	letters...Ã	ÃÂÃ¡Â»Â	mail	merge	tÃ¡Â»Â±	ÃÂÃ¡Â»	Âng	ÃÂ¦iÃ¡Â»Â¦n	tÃ¡oÂ¥t	cÃ¡oÂ£	dÃ¡Â»	Ì	liÃ¡Â»Îºu	tÃ¡Â»Â»Â»	file	Excel	vÃ	o	maoÂ»u	thÃÂ°	trong	Word.ÃÂÃ3	allÃ	9	bÃÂ°Ã¡Â»	âc	cÃ3	thÃ¡Â»Â	giÃop	bÃ¡oÂ¡oÂ¡oÂ¡n	LÃ	m	1	mail	fusionar	cÃ¡Â»Â±c	kÃ¡Â»3	nhanh	chÃ3ng	vÃ	ÃÂÃÂ¡n	giÃ¡oÂ£n,	nÃ¡oÂ¿u	cÃ3	thÃ¡o	Ìc	mao	Ìc	gÃÂ¬	vÃ¡Â»...
bÃ	i	viÃ¡oÂ¿t	hÃÂ£y	ÃÂÃ¡Â»Â	lÃ¡oÂ¡i	bÃÂ¬nh	ÃÂ¡oÂn	bÃan	dÃÂ°Ã¡Â»	Ã2n	nÃ¡oÂ¿u	thÃ¡oÂ¥y	hay	hÃÂ£y	chia	sÃ¡oÂ»	cho	bÃ¡oÂ¡n	bÃ	Ì	cÃ1ng	xem	nhÃÂ©.	A.	Back	to	Contents	Next,	I	will	go	through	the	steps	involved	in	using	mail	merge	to	automatically	personalize	individual	letters.	Your	column	names	should	start	in	cell	A1.	Starting	at	Choose	the
Mailings	menu,	then	start	e-mail	meter,	and	then	email	messages.	Note:	If	your	Excel	Excel	you	have	only	one	worksheet,	you	will	see	Sheet1	in	the	Select	Table	window.	To	do	this,	click	Insert	merge	field	of	the	Write	&	Insert	fields	group.	Choose	the	Excel	spreadsheet	you	want	to	merge	with	the	Word	template	and	click	OK.	As	a	result,	it	is
essential	to	allow	time	to	test	your	email	before	sending	it	to	your	entire	list.	Anyone	you	delete	from	your	mailing	list	in	this	step	will	be	removed	from	any	email	merge	project	that	uses	this	data	file	in	the	future.	These	are	placeholders	for	your	recipient’s	details,	also	known	as	email	merge	fields.	Save	time:	Once	you	have	set	up	your	email	merge
template,	it	takes	relatively	little	time	to	create	a	large	number	of	custom	messages	because	it	is	linked	to	your	Excel	data,	the	single	spreadsheet	where	all	the	custom	information	is	stored.	Making	edits	on	an	Excel	sheet	once	you	have	already	started	an	email	merge	is	a	tricky	extra	step.	Step	B	You	can	now	start	entering	the	details	of	your	address
list	into	the	Excel	book.	In	addition,	I	will	also	answer	seven	frequently	asked	questions	associated	with	email	mergers.	How	to	use	mail	merge	to	send	bulk	letters	You	can	use	the	mail	merge	feature	in	Word	and	Excel	to	create	individual	self-custom	letters	quickly.	A	mail	merge	field	extracts	the	customization	information	from	your	data	file	(
spreadsheet)	to	help	you	create	your	customized	letter.	(Don’t	worry	about	manually	adding	placeholders	to	your	letter	yet.)	Step	3:	Select	the	mailing	list	Now	you	can	select	the	mailing	merge	mailing	list	(from	your	Excel	file)	that	will	receive	your	letter.	Back	to	Content	Now	that	we’ve	seen	how	to	use	email	merge	to	send	massive,	let's	look	at
some	important	frequently	asked	questions	³	mail	fusiÃ	n.	7	Frequently	asked	questions	about	mail	fusiÃ	n	Here	are	the	answers	to	seven	frequently	asked	questions	about	mail	fusiÃ³	n:	1.	You	may	also	want	to	see	the	short	and	useful	Microsoft	video	tutorial.	A	drop-down	menu	appears,	showing	different	mail	fusiÃ	n	lists³	One	of	the	most	interesting
features	of	the	MS	Word	Mail	Fusion	functionality	is	the	ability	to	conduct	printed	labels	with	place	designed	in	Word	and	driven	by	data	from	your	customization	data	sheet.	However,	if	you	are	looking	for	a	better	solution,	use	a	mail	melting	platform	especially	design	as	GMSS	that	not	only	allows	you	to	include	an	attachment,	but	even	allows	you	to
choose	different	attachments	for	each	recipient.	In	Word,	you	can	insert	three	customization	variables	into	your	document:	Insert	address	block	Â	«Add	a	recipient	address»	to	your	document.	Requires	Precision:	If	your	Microsoft	Excel	database	is	incomplete,	inaccurate,	outdated	or	saved	with	a	new	name,	the	mail	merger	may	not	work.	Click	on	one
of	these	buttons	and	you	will	be	asked	to	link	your	Gmail	account	to	GMSS:	Click	on	the	Connect	GMSS	button	now!	To	connect	your	Gmail	GMASS	account.	To	create	an	Outlook	mail	merger,	you	will	need	to	use	Microsoft	Word,	Excel	and	Outlook.	For	example,	it	allows	you	to	use	the	current	document,	which	is	the	mail	melting	letter	that	is
creating	now.	Additionally,	to	send	mass	emails,	you	have	to	configure	a	Webmail	client	with	Word	manually.	When	your	message	is	ready,	click	on	Select	recipients	to	link	to	the	Excel	Tellculo	sheet	with	your	data.	Here	is	why	2	problems	using	Microsoft	Word	to	send	mass	emails	Although	you	can	use	a	Microsoft	Word	document	to	create	combined
emails,	there	are	two	main	drawbacks	with	this	approach:	to	send	the	document	merged	as	an	email	message,	You	must	manually	configure	Microsoft	Outlook	or	Gmail	with	Word.	For	example,	to	preview	the	letter	from	the	form	for	my	second	recipient	Â	«Brandon	Walshâ»,	Â”2Â”	in	the	text	box	and	click	the	Preview	Results	button.	Here’s	a	step-by-
step	guide	on	how	to	do	it:	Step	A	Click	Preview	Results	on	the	Mailings	tab.	Form	letters,	and	more.	Step	C	After	previewing	the	form	letter,	click	Finish	&	Merge	to	finish	the	Word	Word	mail	merge	sanugla	ed	elbagelpsed	atsil	anu	rev	edeuP	?ocin³Ãrtcele	oerroc	ed	n³Ãicanibmoc	al	ed	sajatnevsed	y	sajatnev	sal	nos	sel¡ÃuC¿Â	.ocin³Ãrtcele	oerroc	ed
allitnalp	us	ne	n³Ãicisop	ed	sarodacram	sal	omoc	elgooG	ed	ajoh	us	ne	anmuloc	ed	sateuqite	sal	etnemacit¡Ãmotua	¡ÃrazilitU	.6	.savisam	sartel	raerc	arap	asu	es	euq	allitnalp	ed	ovihcra	nu	se	oiralumrof	ed	artel	anU	:atoN	.ratpecA	ne	cilc	agah	y	rasu	aesed	euq	otamrof	le	enoicceles	,ecerapa	euq	ogol¡Ãid	ed	ordauc	le	nE	.sotad	ed	ovihcra	nu	ed
narepucer	es	).cte	,senoiccerid	,serbmon(	sotad	sol	euq	Y	.arodatupmoc	us	edsed	ratropmi	aesed	euq	ovihcra	le	rigele	edeup	arohA	D	osaP	.sodazilanosrep	sogol¡ÃtaC	.lecxE	ne	ovihcra	le	rirba	arap	VSC	/	txeT	ed'		â	¢Ã	SOTAD	a	ayav	,VSC	o	TXT	ovihcra	nu	ne	setneserp	n¡Ãtse	sotad	sol	iS	.sopmaC	ratresnI	e	ribircsE	n³Ãicces	al	ed	n³Ãicaticilef	ed	aen‐
Ãl	al	ne	cilc	agah	,n³Ãicaticilef	ed	aenÃl	anu	ratresni	araP	n³Ãicaticilef	ed	aenÃl	anu	etresnI	.1A	adlec	al	ne	odnaznemoc	,alif	aremirp	al	ne	anmuloc	us	ed	sodazebacne	sol	esergni	oloS	.soiratanitsed	sus	ed	ocin³Ãrtcele	oerroc	ed	senoiccerid	sal	agnet	euq	anmuloc	anu	sonem	la	rebah	ebeD	.2A	adlec	al	edsed	odnaznemoc	,alif	rop	ortsiger	nu	omoc
lecxE	ed	sotad	ed	esab	us	ne	otcatnoc	ed	n³Ãicamrofni	us	esergnI	C	osaP	.olucl¡Ãc	ed	ajoh	al	ne	adazilaer	n³Ãicide	adac	noc	ojabart	us	etnemacit¡Ãmotua	arroha	sebun	ed	n³Ãicazinorcnis	ed	acit¡Ãmotua	n³Ãicnuf	uS	."	"erbmon"	o	"so±Ãaelpmuc"	omoc	,recah	aesed	euq	odazilanosrep	opmac	led	erbmon	le	noc	olucl¡Ãc	ed	ajoh	us	a	anmuloc	anu	ragerga
se	lic¡Ãf	s¡Ãm	amrof	al	,odazilanosrep	opmac	nu	raerc	aesed	iS	.alacse	a	sodazilanosrep	socin³Ãrtcele	soerroc	raivne	arap	droW	tfosorciM	rasu	odneimocer	on	,ograbme	niS	.elgooG	ed	sajoH	ed	ovihcra	nu	o	lecxE	tfosorciM	ed	olucl¡Ãc	ed	ajoh	anu	omoc	sotad	ed	etneuf	anu	:sotad	ed	ovihcrA	.anoicceleS	albat	ed	anatnev	anu	ecerapA	C	osaP	.SSAMG
n³Ãtob	led	acrec	n³Ãicarugifnoc	ed	ahcelf	al	ne	cilc	agah	,n³Ãicazilanosrep	ed	senoicarugifnoc	satse	rasu	araP	mail	merge	³.	Step	B	To	preview	the	result	for	each	recipient,	you	can	enter	the	recipient	number	(the	corresponding	row	number	in	your	Excel	worksheet)	in	the	text	box.	Here,	your	mailing	list	is	the	data	file,	while	the	³	email	is	the	mail
merge	template³	Here	is	a	step-by-step	guide	on	how	³	import	your	Excel	document	into	Google	Sheets:	Note:	Be	using	Excel	Excel	n³ÃisuF	1202/90/92	TºÂAHN	PºÂÃC	TºÂ¡ÃhN	hniM	i¿Ã»Â	¡ÃB	p³ÂÃG	gn³ÂÃ	.7	.droW	ed	otnemucod	le	ne	n³Ãiccele	us	ed	n³Ãicresni	ed	otnup	nu	ne	n³Ãicazilanosrep	ed	elbairav	anu	ragerga	edeup	:atoN	:)oiralumrof	ed
atrac(	n³Ãicanibmoc	ed	otnemucod	us	a	n³Ãicazilanosrep	ed	selbairav	sert	sal	ragerga	om³Ãc	erbos	odirrocer	nu	se	Ãuqa	,ÃuqA	.atrac	us	ne	odulas	o	odazilanosrep	odulas	nu	eyulcni	:n³Ãicaticilef	ed	aenÃl	al	etresnI	.lecxE	ed	sanmuloc	ed	serbmon	sus	a	n³Ãisicerp	noc	nangisa	es	oerroc	ed	n³Ãicanibmoc	ed	sopmac	sol	sodot	euq	ed	esrarugesa	edeup
,arenam	atse	eD	.otnemucod	us	a	etnemacit¡Ãmotua	¡Ãragerga	es	)»ÂenilenilgniteerG«Â(	odulas	ed	n³Ãicisop	ed	rodacram	nU	.rotpecer	rop	oiratanitsed	nu	noc	etnemacit¡Ãmotua	nazilanosrep	es	euq	sodazilanosrep	sotnemucod	raerc	etimrep	el	oerroc	ed	n³Ãicanibmoc	anU	.olravitca	arap	)abirra	es	omoc(	liamG	ed	atneuc	us	a	olralucniv	euq	seneiT
.ocin³Ãrtcele	oerroc	rop	gnitekram	ed	sejasnem	sorto	y	senoicomorp	,senitelob	arap	socin³Ãrtcele	soerroC	.etnemadip¡Ãr	raerc	arap	ocin³Ãrtcele	oerroc	le	rasu	edeuP	asam	ed	socin³Ãrtcele	soerroc	raivne	arap	oerroc	ed	n³Ãicanibmoc	al	rasu	om³ÃC	sodinetnoc	sol	a	esergeR	:atrela	atse	aticilos	el	arbalap	al	odnauc	ÃS	ne	cilc	agah	y	olarb¡Ã
etnemelpmis	:selanoicida	sartel	raivne	arap	odanoisuf	otnemucod	le	razilituer	edeup	n©ÃibmaT	.omoc	radraug	o	radrauG	ne	cilc	odneicah	y	ovihcrA	ºÃnem	la	ri	la	o	S	+	LRTC	salcet	sal	odnanoiserp	olradraug	edeuP	,odanoisuf	otnemucod	le	noc	rajabart	ed	odanimret	ayah	euq	ed	s©Ãupsed	oiralumrof	ed	atrac	al	edrauG	:6	osaP	Ã.droW	noc	kooltuO	/
liamG	etnemlaunam	rarugifnoc	ebed	,kooltuO	o	liamG	ed	otcatnoc	nu	a	ocin³Ãrtcele	oerroc	ed	sejasnem	omoc	sartel	sal	raivne	aesed	iS	:atoN	.olucl¡Ãc	ed	ajoh	al	a	ratcenoC	n³Ãtob	le	ne	cilc	agah	,olucl¡Ãc	ed	ajoh	anu	odigele	ayah	euq	zev	anU	.elbagelpsed	atsil	al	edsed	aesed	euq	ajoh	al	ranoicceles	edeup	,sajoh	sairav	eneit	olucl¡Ãc	ed	ajoh	us	is
,ograbme	niS	.lairotuT	le	arap	n³Ãicaunitnoc	a	allatnap	ed	arutpac	al	ne	artseum	eS	mail	(Hay	CÃ		Â²n	Â	Â	Â	Â	Â	Â	Â	I	LÃ		ChÃ	Â	Â	Â©	C	nÃ	ÑAE		ng	trÃ	Â"	â	¢	n	thÃ¢Â°)	LÃ		1	TÃ		nh	NÃ	ÑAE		ng	SoÃ	Âº	Â	Âº	Â	ÂN	thÃ¢Â°	HÃ	Â°	Ng	LoÃ	ÂºÂ	Âº	Â	T	word	trong.	If	you	are	a	Salesforce	user,	you	have	two	options	for	the	mail	merge³",	it	is	ndar	and
extended.	Allows	testing:	You	can	quickly	adapt	a	template	to	create	two	versions	of	the	message	for	A/B	B	ssaMG	ot	teehS	elgooG	ruoy	tcennoC	:4	petS	.bat	tsiL	tneipiceR	tidE	eht	no	kcilc	,tsil	stneipicer	egrem	liam	ruoy	tide	ot	tnaw	uoy	fI	D	petS	.kooltuO	gnisu	tsil	ruoy	ot	liame	ruoy	dnes	ot	egreM	&	hsiniF	tceles	,nehT	.sliame	sa	srettel	eht	dnes	ot
tnaw	uoy	fi	ÂÂÃ¢	segasseM	liamE	dneS	.seulav	ciremun	gniniatnoc	snmuloc	lla	rof	3ÂÂÃ¢1	spets	taepeR	.sliame	gnitekraM	:rof	yllacitamotua	segassem	dezilanosrep	etaerc	ot	segrem	liam	esu	nac	uoY	!flesruoy	tnemucod	hcae	gnizilanosrep	yllaunam	fo	elbuort	eht	uoy	seraps	sihT	.ti	tamrof	dna	elif	eht	nepo	,teehsdaerps	lecxE	na	sa	elbaliava	ylidaer	si
atad	tcatnoc	ruoy	fI	:etoN	.tnereffid	si	tnetnoc	dezilanosrep	eht	erehw	neve	evitcartta	si	liame	ruoy	os	,kool	segami	dna	epyt	eht	woh	eganam	uoy	stel	etalpmet	egrem	liam	A	:egassem	ruoy	fo	ecnaraeppa	eht	slortnoC	?egrem	liam	dednetxe	si	tahW	?kroW	egreM	liaM	seoD	woH	.ÂÂÃ¢liamEÂÂÃ¢	dna	,ÂÂÃ¢emaNtsaLÂÂÃ¢	,ÂÂÃ¢emaNtsriFÂÂÃ¢	eb	osla
dluohs	tnemucod	droW	tfosorciM	ruoy	ni	seman	dleif	eht	,ÂÂÃ¢liamEÂÂÃ¢	dna	,ÂÂÃ¢emaNtsaLÂÂÃ¢	,ÂÂÃ¢emaNtsriFÂÂÃ¢	era	teehs	lecxE	ruoy	ni	seman	nmuloc	eht	fi	,elpmaxe	roF	.sliame	ssam	dnes	ot	ssaMG	ekil	loot	egrem	liam	detacided	a	esu	ot	retrams	sÂÂÃ¢ti	yhw	sÂÂÃ¢tahT	!sliame	gnissarrabme	hcus	fo	sderdnuh	gnidnes	enigami	,woN
rettiwT	:ecruoS	egamI	:siht	ekil	gnihtemos	gnidnes	pu	dne	dluoc	uoy	,)?uoy	nac	,liame	yreve	weiverp	tÂÂÃ¢nac	uoy(	stneipicer	fo	sderdnuh	era	ereht	dna	dehctamsim	era	sgat	noitazilanosrep	ruoy	fI	.ni	thgir	pmuj	sÂÂÃ¢teL	)snoitces	cificeps	ot	pmuj	ot	sknil	no	kcilC(	:sniatnoC	elcitrA	sihT	.ssaMG	rof	egap	erotS	beW	emorhC	eht	ot	daeH	A	petS
:ylkciuq	tnuocca	liamG	ruoy	ot	ti	tcennoc	dna	llatsni	ot	woh	no	ediug	pets-yb-pets	a	sÂÂÃ¢ereh	,tey	noisnetxe	emorhC	ssaMG	eht	dellatsni	tÂÂÃ¢nevah	uoy	fI	tnuocca	liamG	ruoy	ot	ti	tcennoc	dna	ssaMG	llatsnI	:3	petS	.tnuocca	liamG	ruoy	morf	sliame	fo	snot	dnes	dna	etaerc	ylisae	uoy	stel	taht	loot	egrem	liam	lufrewop	a	si	ssaMG	sliamE	ssaM	dneS	ot
ssaMG	htiw	egreM	liaM	esU	ot	woH	woH	sa	hcus	seirtiny	ataD	piT6kciuQ.tluafed	ybNesohc	stegTeehsT,teehsdaerpsElgooG	ruoy	ni(1teehS)	teehs	enoLlno	evah	uoyI:etoN.tsil	nwod-pord	hmorf	slebal	nmuloc	ehtceles,liame	ruoy	ezilanosrep	oT	.tnuocca	(ecapskroWelgooG	ro	liamG)	eloGA	htiwenoyebEenewLepiewEtifEoEoEoEloeoEoEloeo	ot	detcennoc
kooltuO	evah	uoy	in	tcatnoC	kooltuO	ruoy	bledcni	osla	nac	uoY:etoN	.noitces	sdleiF	tresnI	&	etirW7h	morf	kcolB	sserdA	no	kcilc	,teehskrow	lecxE	ruoy	morf	sserdaAaT			Tneipicer	a	tresniTkcolb	sserdA	na	tresnI	.ssecorp	reegrem	semlerfNklucLcilcLMUTaLERTUGNtsriF{	ehecitoN:	sredlohecalp	htew	ekskol	liame	dezilanosrep
ymWohAatOwereH.drooWtfosorciM	ni	rettel	of	a	si	etalpmet	egrem	liam	ehT:ereH.egrem	liam	fstnenopmoc	laitensse	owtDnatsrednu	ot	ot	ot	ot	oden,tsriF.(tnucrem	liamW)	etalptrt	of	rutsemot	(sehNtseh)	xenT	segassem	dezilanosrep:	dA:4	petS.srettel	ssam	eatarc	ot	egrem	liam	a	morrofrep	ot	ot	tnaw	yas	sIasATel,	elpmaxe	roF	Alla	A.elif	etalpmet
ruoy	ot	elif	atad	ruoy	morf	atad	noitazilanosrep	ehsdda	yllacitamotua,yllaitnessE	.seirinatremun	thnmuc	nmucTceleRegMRestiRudEtirAlRestamRudAlAlEtiy	uoy	ecnis	ssecorp	egrem	liam	hehe	gnitrats	erofeb	siht	tsum	uoy	tuB.teehS	elgooG	a	ro	teehsdaerps	lecxE	na	sa	derots	elif	atad	a	htiw	egrem	liam	a	eterc	yelesae	nac	uoy,ssaMG	htiW	?sliame
ssam	gnidnas	of	ssaMG	ekil	lut	egrem	liam	lufrewop	a	esu	ton	yhw	,daetsnI.(sdnowef	a	ylno	seht(	steehSElgoiEoEoEoEoLestiEpeh)	G	national	teehsdaerps	lecxE	ruoy	tropmI	:1	petS:wohMathOverseasH	.xob	hcraes	liamG	ruoy	raen	nottub	teehsdaerps	ssaMG	eht	no	kcilc	dna	tnuocca	liamG	ruoy	nepO	ApetS	:pets	tsal	sihmrofrep	ooh	no	ediug	pets-yb-
pets	a	codes,	percentages,	currencies,	etc.,	must	be	in	the	correct	numeric	format.	Step	B	Click	on	the	Add	to	Chrome	button.	As	your	contact	information	is	already	available	as	an	Excel	file,	click	on	Use	an	Existing	List.	That¢ÃÂÂs	a	personalization	label	corresponding	to	the	column	header	FirstName	in	my	Google	Sheet.	Read	more	about	how	to
send	a	mass	email	with	personalized	attachments.	Then,	I¢ÃÂÂll	go	over	how	to	mail	merge	using	an	Excel	spreadsheet	and	a	Word	document.	Step	C	(Optional)	You	can	also	use	the	Step-by-Step	Mail	Merge	Wizard	(from	the	Start	Mail	Merge	drop-down	menu)	to	streamline	the	Word	mail	merge	process.	Check	your	header	row	to	make	sure	the
column	headers	in	your	Excel	spreadsheet	are	exactly	the	same	as	the	field	names	(or	placeholder	names)	you	want	to	use	in	your	Word	template	document.	It	only	makes	the	buttons	appear	in	your	Gmail	account.	ChÃºÂc	b¡ÃºÂ¡Ân	thÃ	Ânh	cÃ´Âng!!	A	mail	merge	is	a	handy	way	to	send	personalized	mass	letters	and	bulk	emails	quickly.	Since
we¢ÃÂÂre	using	the	Word	mail	merge	feature	for	sending	letters,	choose	Letters	as	your	merge	document.	Microsoft	Word	isn¢ÃÂÂt	well-equipped	to	handle	mail	merges.	As	a	result,	when	you	create	your	mail	merge	document,	try	writing	it	in	a	way	that	will	let	you	adapt	and	reuse	it	in	future	bulk	mailings.	But	don¢ÃÂÂt	worry,	it¢ÃÂÂs	not	as
complicated	as	formatting	your	Excel	spreadsheet.	B.	Associate	that	mailbox	with	the	spreadsheet	that	contains	your	recipients¢ÃÂÂ	data	and	prepare	the	mail	merge	as	usual.	What	Are	Mail	Merges?	4.	Note:	GMass	replaces	the	list	of	individual	email	addresses	with	a	single	alias	address.Ã	Â	However,	you	can	choose	to	display	the	email	addresses
individually.	You	can	select	the	document	type	for	letters,	emails,	envelopes,	mailing	labels,	or	a	directory.	Its	advanced	mass	mailing	features	help	you	to	perform	mail	merges	and	send	out	bulk	emails	effortlessly.	2.	VÃÂ	d¡Ã»Â¥ÂV¡ÃºÂ¥Ân	ÃÂ¡Ã»ÂÂ:	B¡ÃºÂ¡Ân	mu¡Ã»ÂÂn	vi¡ÃºÂ¿Ât	thÃ°Â	m¡Ã»ÂÂi	NHÁ	"Â¯ngae	°	â	€	ilo"	Â	Â	Â	Â	Â	Â	â	€	œOn	1	Buca
"Â	•	I"	Â	P,	Bad	Ã	"	ÂÂ	Â	Â	Â	μn	d'‡	‡	U	"â	~	KhÃƒÂ'ch	more"	"Note:	Simply	install	the	GMSS	extension	No.	Create	an	account	Â	™	GMSS.	Simply	follow	the	same	steps	to	send	emails	combined	to	your	mailing	list.	How	is	a	correspondence	combination	tool	kit	used	in	Word?	These	signs	are	the	column	names	of	the	EXCEL	calculation	sheet.	Error
risk:	If	you	make	an	error	in	the	correspondence	combination	template	or	in	the	customization	data,	that	error	will	be	played	on	all	electronic	mail	messages	that	use	those	elements.	Each	cell	of	the	data	file	contains	different	information	(name,	surname,	email	address,	etc.)	that	will	be	placed	in	the	template	file	in	the	corresponding	space.	Ã	"â"	Âƒ	Â
â	€	œO	°	CÃ¡	°	°	°	±	ng	NG	COMBINATION	of	correspondence.2.	Hae	°	¡¿"Â>	NG	DÃº"	n	chi	tbae	°	°	"Â>	c	1:	tartaâole	more"	U	Danh	SÃƒÂ¡chÃ,	strong	Excel	VÃƒ	MÃ	¡Â	"U"	â	"Aeâ	€	™	ton	Word.â	€"	Ã	"Ã"	Ã	"Ã"	Â	Â	Â	Â	ÂÂ	Â	Â	Â	Â	Â	Â	Â	Â	Â	Â	Â	Â	©	n	"Â	©	Âμn	2	file:	Ã	~	Liá"	Â	‡	U:	Tánâ	€	™	t	"U	Danh	SÃƒÂ¡chã,	Trong	Excel	VÃƒâ	€	œE	Ã	"Â	'â"	Â'
Âμn	strong	wordbae	°	°	«Â>	c	2:	vãƒ	or	file	word	catho	N	VÃƒ	or	THAÂº	"Mailings>	NHÁº	Â	¥	n	VÃƒ	O	START	MARGE>	STEP-BY-STEP	MARGE	WIZARD.VÃƒ	or	FILE	WORD	CÃ³³"	U	"Â	'AEÂ	N>	NHAâ	Â	¥	n	VÃƒ	o	Thallo	"Mailings>	NHÁº	Â	¥	n	VÃƒ	O	Start	Mail	Merge>	Step-by-Step	Mail	Merge	WizardBae	°	¡¿"	Â>	C	3:	PhÃƒ	A	bÃƒÂÂ	Â	£	i	MÃƒ	n	HiÃ	â
€	"Â	‡	n	RA"	Â	™	P	Thhoenâ	€	œNe	"Â>	i	tá"	Â	•	ng	cache	"Â	™	Ng	6	Step.PhÃƒa	PHÁâ	€	™	N.	£	i	MÃƒN	HiÃ¡½ah"	â	‡	n	RA	"Â	™	P	Thhoenâ	€	œ	Â>	i	"ng	cá":	â	€	œOf	Step	1	Cho	Combine	CorrespondenceTrong	Ã	"â	ÃƒÂ³"	Âƒ	Uae	°	more	"Â	i.	E-mail	Messages:	Email.	1	CHHA	"Â	N	CÃ¡	É	Mail	Mergebae	°	°"	Â>	5:	A	Paso		2	chÃ	'Â	Â	°'u	thAEÂ°	cho	mail
merge.Trong	Ã	Ã		Ã		Â³Utilizar	he		current	document:	Let's'	d'Â¥ng	mA	Â°'u	thAEÂ°	hiÃ'	Â'Â	t'Â°Â	I'm	Â'Â	Â'Â'Â'Â	ang	mÃ'Inicio	Â	.Inicio	.ocin³Ãrtcele	oerroc	ed	ejasnem	le	ne	³Ãsu	es	elbairav	}erbmoN{	¬â	¢Ã	,noR	raeDÅ	¬â	¢Ã	noc	ecneimoc	euq	ocin³Ãrtcele	oerroc	nu	¡Ãribicer	,yeraC	noR	,ocin³Ãrtcele	oerroc	im	ed	oiratanitsed	recret	le	,olpmeje	rop
,A.ejasnem	us	ne	odazilitu	ayah	es	euq	oerroc	ed	n³Ãicanibmoc	ed	sateuqite	sal	ed	n³Ãicnuf	ne	anosrep	adac	arap	ocin³Ãrtcele	oerroc	le	etnemacit¡Ãmotua	¡Ãrazilanosrep	ssaMG	:atoN	.kooltuO	ne	oerroc	ed	n³Ãicanibmoc	anu	ed	n³Ãicazilaer	al	erbos	olucÃtra	im	ael	,n³Ãicamrofni	s¡Ãm	renetbo	araP	.lecxE	ovihcra	us	ed	oerroc	ed	n³Ãicanibmoc	ed
sopmac	sorto	etresni	:n³Ãicanibmoc	ed	opmac	ratresnI	.orutuf	osu	nU	arap	sallitnalp	sal	radraug	edeup	y	,lenarg	a	ocin³Ãrtcele	oerroc	ed	a±Ãapmac	adac	arap	etnerefid	oerroc	ed	n³Ãicanibmoc	ed	allitnalp	anu	raerc	edeuP	...	selaudividni	sartel	ratidE	OO	y	6	osaP	>NªÂAT	N»Â	AI'A	5	osaP	>U	N§ÂºÂºÂAS	N§ÂºÂºÂAS	N§Â	ºÂAHP	GN»Â	ÃHN	A	»ÂÃS
HN	°â»Â	ÃHC	A4	osaP	>lecxE	ovihcrA	«Â»Â	ÃT	U	¡â	»ÂÃIL	¯Â»Â	ÃD	CIAC	N	»ÂÃHC	3	osaP	>Ã	°Â	eahT	U«Â	.P	¢â	»Â¾Å»Â	a.draziW	egreM	³ÂaC	n¼ÎºÂaS	n¼ÎºÂaS	n¡Â¦Ã'Ã	u«Â	ºÂ¡ÃM	y	lecxE	ne	lecxE	ne	olrasu	om³ÃC	.2	|	¬â	¢Ã	,n¡ÂÃ	.olrasu	¡Ãrdop	,olrasu	¡Ãrdop	,olrasu	¡Ãrdop	,rajabart	aesed	euq	ne	otnemom	lE	.otcudorp	led	oicerp	le	y	erawtfos	le
rasu	a	rednerpa	ed	arenam	rojem	al	se	atsE	?kooltuO	noc	odanibmoc	oerroc	nu	secah	om³ÃC¿Â	.SSAMG	ed	setnetop	n³Ãicazilanosrep	ed	sacitsÃretcarac	sal	noc	ocin³Ãrtcele	oerroc	us	ratcader	edeup	,ocin³Ãrtcele	oerroc	ed	anatnev	aveun	anu	aczerapa	euq	ed	s©ÃupseD	E	osaP	.artel	al	ed	opreuc	le	ribircsE	d	osaP	.rirbA	ne	cilc	agah	y	etnemroiretna
eerc	euq	lecxE	ed	ajoh	al	enoicceleS	,ecerapa	euq	ogol¡Ãid	ed	ordauc	le	ne	B	osaP	...	eworB	aid	±Â	±Â	±Â	±Â	±Â	±Â	±Â	±Â	±Â	±Â	±Â	±Â	Ã	°Â	¦Ãrt«Â	»Â¡ÃT	O¡ÂºÂaT	¬â	Ã'Ã	lecxE	ed	ovihcrA«Â	»Ân¼ÎºÂas	³Âac	u	¡â»Â	¡Ãil	¯Â	»Â	¡ÃD	cCaC	N	»Â¡ÃhC	3	osaP»Â	Ã	:6	C	>»ÂÃ	°Â	eabegreM	oerroc	arap	aisA»Â	»Â»Â	»Â»Â	»Â»Â	»Â»Â	»Â»Â	olrasu	s¡Ãrdop
,olrasu	om³Ãc	rebas	sereiuQ	iS	³Âac	£Â	Ã'Ã	°Â	eahT	U«Â	ºÂÃM	¡ÂAC	GN¹ÂAD	:etnetsixe	otnemucod	le	edsed	azneimoC	.)U	°Â	eahT	U	«Â.¡ÃM	³ÂaC	A	°Â	¦ÃHC	N¡ÂºÂaB	U¿ÂºÂaN(	droW	ne	°Â	eahT	U«Â	ºÂ¡ÃM	gn¹ÂaD	:allitnalp	anU	seneit	seneit	on	,droW	odnasu	s¡Ãtse	Select	the	option	to	include	attachment	with	a	standard	correspondence
combination	message,	but	you	can	do	so	if	you	use	the	Mail	Merge	Toolkit	add-on	for	Microsoft	Office.	Here,	your	letter	is	the	template	file	Ã	¢	â	€	has	position	markers	for	your	contacts	Ã	¢	â	€	Names	â	™	addresses.	The	data	file	is	an	Excel	Call	Sheet	that	contains	â	€	Details	Recipients.	On	the	Word	Correspondence	tab,	click	on	the	STARTING
COMPLETE	STARTING	SELECTION	SELECTION,	IN	THE	WISTION	To	combine	step-by-step	correspondence.	You	can	download	a	free	trial	version	and	watch	a	line	tutorial	to	start.	In	the	Recipients	window	of	combining	correspondence	that	appears,	deactivate	the	check	box	of	the	person	who	does	not	â	€	no	™	™	on	the	mailing	list.	In	the	drop-
down	list	that	appears,	you	can	choose:	Edit	individual	documents	Ã	¢	â	€	if	you	want	to	edit	each	more,	separate	letter.	Step	to	open	Google	leaves.	For	example,	to	add	a	greeting	line	before	the	card	body,	just	place	the	text	cursor	at	the	point	where	you	want	to	add	it.	Note:	You	can	also	click	on	the	Next	and	Previous	buttons	to	quickly	scroll
through	your	mailing	list	to	preview	each	person's	letter.	If	you	realize	that	someone	who	is	programmed	to	receive	your	mass	email	must	be	removed	from	the	recipient	list,	see	step	3	(d)	for	instructions.	Instead	of	writing	a	letter	for	each	recipient,	you	can	use	a	model	card	to	create	rapid,	unique	and	custom	letters	for	each	person.	In	essence,	if	â	€
a	document	that	needs	to	be	customized	at	scale,	mail	combinations	can	take	care	of	â	™.	Return	to	content	â	€	now	â	€	™	™	Explore	how	a	correspondence	combination	works.	Step	D	Once	â	€	Created	the	contact	sheet,	you	can	save	the	from	Excel	by	pressing	Ctrl+S	or	going	to	File	Ã¢	Â	Save	or	File	Ã¢	Â	Save	As.	If	you	create	your	first	matching
match	data	file,	you	can	export	all	your	existing	Gmail	contacts	(or	Google	contacts)	to	get	started	quickly.	Click	on	the	matching	matching	fields	you	want	to	add	to	the	letter.	3.	On	the	Hand,	a	mail	combination	also	has	some	disadvantages	for	electronic	mail	campaigns:	may	require	additional	software:	To	go	beyond	Microsoft	Word	features,	you
may	need	a	combination	software	of	Electronic	mail,	such	as	GMSS,	with	advanced	functions	to	automate	data	collection	or	add	conditional	format.	It	will	also	automatically	insert	your	email	addresses	in	the	field	of	a	new	email.	To	select	the	file,	click	on	the	Select	a	file	from	your	device.	A	drop-down	menu	will	appear	that	shows	each	type	of
different	mail	combination	document.	Step	5:	Preview	and	end	the	mail	combination	process	after	customizing	the	letter	of	the	form	for	each	recipient,	you	can	get	a	preview	view	of	the	letters	to	see	how	you	are	with	the	data	inserted	from	your	worksheet	of	Excel.	Go	to	the	section	of	the	house	Ã	¢	â	€.	Because	Google	Sheets	is	much	more	powerful
than	Microsoft	Excel	for	mail	melting.	Mail	merger	by	your	email	marketing	or	electronic	mail	in	cold	has	several	strong	advantages,	such	as:	customization:	customization	of	mail	combination	makes	your	form	letter	sound	like	individual	correspondence,	so	it	is	more	likely	that	It	is	read.	While	you	can	use	Microsoft	Word	to	perform	mail	mergers	for
letters,	you	must	follow	a	lot	of	steps	correctly.	Appears	B	to	a	dialog	window	appears:	Step	C	You	can	now	use	the	drop-down	menu	to	choose	the	Google	sheet	you	want	to	use	for	the	mail	combination.	After	starting	session,	you	can	see	three	new	GMSS	buttons	next	to	your	Gmail	Search	box.	But	to	do	this	job,	the	name	of	the	mail	combination	field
in	your	personalized	letter	template	must	match	the	.oicini	.oicini	le	etnemadip¡Ãr	ranoicceles	etimrep	el	draziW	lE	.droW	ne	)ocnalb	ne	otnemucod(	otnemucod	oveun	nu	arbA	A	osaP	:droW	SM	ne	oerroc	ed	n³Ãicanibmoc	ed	allitnalp	anu	raerc	om³Ãc	erbos	osap	a	osap	aÃug	anu	se	Ãuqa	,ÃuqA	.oerroc	ed	n³Ãicanibmoc	ed	osecorp	le	raznemoc	ed	setna
lecxE	ed	olucl¡Ãc	ed	ajoh	al	a	senoicide	sal	sadot	ecilanif	euq	ed	eserºÃgesA	:atoN	.etnetsisa	led	senoicacidni	sal	agis	,Ãha	ed	ritrap	A	?sateuqite	arap	droW	ne	odanoisuf	oerroc	nu	secah	om³ÃC¿Â	.olucl¡Ãc	ed	ajoh	us	ne	anmuloc	al	ed	odazebacne	led	merge	document.	Later,	Â		mentionÃ©	two	questions	of	using	the	traditional	method	for	mail
combinations	and	Â		a	better	and	more	powerful	alternative	to	help	you	send	bulk	mails.	Extended	Mail	Merge	³	a	mail	merge	tool	³	all	other	users	of	Salesforce.	Step	F	Your	file	will	automatically	be	imported	as	a	new	Google	spreadsheet,	which	becomes	your	mailing	list	and	data	file	merge	³	recipients.	Â	Can	you	perform	a	combination	³	e-³	with	an
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